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Roland (UK) Ltd

Atlantic Close, Swansea Enterprise Park, Swansea, SA7 9FT.
Tel +44 (0)1792 702701.  Fax +44(0)1792 799644
APPLICATION FORM

Please complete in BLOCK CAPITALS or circle where appropriate

Position applied for:
Personal Details

	Surname:


	First Name:

	Any previous names:



	Address:



	Contact numbers:

Email address: 

	Do you hold a full current driving licence? (please circle)

This will only be taken into consideration where driving is a requirement of the job
	Yes
	No

	Please give details of any endorsements/disqualifications
	


Education

	School name and address
	Subjects passed and grade achieved

	
	

	College / University name and address
	Subjects passed and grade achieved

	
	


Please provide details of any additional courses and / or training undertaken to further your career development
	College / Course Provider 
	Name of Sponsor (if applicable)
	Duration
	Qualifications

	
	
	
	


Employment

Please start with your present / most recent employer.  Continue on a separate sheet of paper if necessary.

	Employers name and address
	Dates
	Position
	Responsibilities
	Reason for leaving

	
	
	
	
	

	Notice required by current employer:



	Please give details of any current disciplinary warnings and / or investigations:



	Current Salary:

Per annum / per month / per week * delete as applicable

	Please give details of any pre-booked holidays
	

	Please list any Companies and other organisations with which you are involved or hold office on a paid or voluntary basis and any time commitments involved within normal working hours.




General

	Have you previously applied for a position with Roland?  (please circle)
	Yes
	No

	If Yes please give details



	Have you previously worked for Roland? (please circle)
	Yes
	No



	If Yes please give details including reason for leaving




Additional Information
	Please give details on how you meet the requirements for the role.




	Please give any further relevant information supporting your application in respect of your personal qualities.




	Where did you hear of this vacancy?




References

Please give the Names and Addresses of two referees, one of whom should be your present / most recent employer or school tutor.

	Name
	
	Name
	

	Position
	
	Position
	

	Address
	
	Address
	

	I give / do not give permission to take up my references prior to an offer of employment being made (delete  as appropriate)
	I give / do not give permission to take up my references prior to an offer of employment being made (delete as appropriate)


Declaration

I declare that the information I have given in this application is accurate and true.  I understand that providing misleading or false information will disqualify me from appointment OR, if appointed, may result in my dismissal.
	Signed
	

	Dated
	


Data Protection Statement

The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.  The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.

If you succeed in your application and take up employment with us, the information will be used in the administration of your employment with us and to provide you with information about us.  We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.  

We may check the information collected, with third parties or with other information held with us.

By signing the application form we will be assuming that you agree to the processing of sensitive personal data (as described above), in accordance with the Data Protection Act 1998.
Please return completed application forms to:

Gail Duthie
PA to Finance Director

Roland (UK) Ltd

Atlantic Close

Swansea Enterprise Park

Swansea

SA7 9FT
CONVICTIONS

Please read the notes at the foot of the page and answer the following questions.  In all cases you should sign and date this form.

	Name:
	

	Position applied for:
	


	
	
	Yes
	No

	1
	Have you at any time been convicted or found guilty of an offence by any Court in the United Kingdom or abroad, or by any Court Martial?
	
	

	2
	Are you currently on probation or on a conditional discharge, or have you been ‘bound over’ after being charged with an offence?
	
	

	3
	Has any charge in respect of any offence been brought against you and not yet been disposed of?
	
	

	4
	Are you or have you been:

a. Insolvent?

b. A person whose property is subject to a Bankrupt Order?

c. An un-discharged bankrupt?
	
	       

	
	
	
	

	
	
	
	

	
	
	
	


If the answer to any of these questions is “Yes”, please give full details below.

In the case of question 1, 2 and 3 these details should include the date and place of the Court hearing, the nature of the offence and the sentence or order of the Court, and, if applicable, the name and address of the Probation Officer.

In the case of question 4, these details should include, if you have been adjudicated bankrupt, the date of the proceedings and the place at which they were held.

	Details


	May we approach the Court concerned?

	
	Yes
	No


Notes

1. You are not required to declare “spent” convictions as set out in the Rehabilitation of Offenders Act 1974.  If you wilfully suppress any information except as provided under the Rehabilitation of Offenders Act 1974, you will risk losing the appointment.

2. “Offence” in questions 1, 2 and 3 includes motoring but not parking offences.

3. You should tell the Company immediately if any charge is brought against you after completing this form and before you take up any appointment.

Declaration

I declare that the information I have given in this application is accurate and true.  I understand that providing misleading or false information will disqualify me from appointment OR, if appointed, may result in my dismissal.

	Signed
	

	Dated
	


Data Protection Statement

The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.  The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.

If you succeed in your application and take up employment with us, the information will be used in the administration of your employment with us.  We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.  

We may check the information collected, with third parties or with other information held with us.

By signing this form we will be assuming that you agree to the processing of sensitive personal data (as described above), in accordance with the Data Protection Act 1998.

EQUAL OPPORTUNITIES

Roland (UK) recognises and actively promotes the benefits or a diverse workforce and is committed to treating all employees with dignity and respect regardless of race, gender, disability, age, sexual orientation, religion or belief.  We therefore welcome applications from all sections of the community.

This section of the application form will be detached from your application and will be used solely for monitoring purposes.

	Name:
	

	Position applied for:
	


Ethnic Origin – please tick

White:

     
British




     
Irish



     
Any other white background (please give details)




Mixed:

     
White and Black Caribbean

     
White and Black African              
     
White and Asian



     
Any other Mixed background (please 

give details)




Asian or Asian British:

     
Indian




     
Pakistani


     
Bangladeshi



     
Any other Asian background (please 

give details)




Black or Black Caribbean:

     
Caribbean



     
African              
     
Any other Black background 

(please give details)



Chinese or other ethnic group:

     
Chinese




     
Any other background (please give 

details)




	Gender
	

	Marital Status
	

	Date of Birth
	


If you wish you may disclose information about yourself in this section about your:

	Religion or Belief
	

	Sexual Orientation
	


Disability

	Do you consider yourself to have a disability?

(The Disability Discrimination Act defines disability as “A physical or mental impairment which has a substantial and long-term effect on the person’s ability to carry out day to day activities)
	Yes
	No

	If Yes, please state the nature of the disability




TO BE RETAINED BY HUMAN RESOURCES
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